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A singleidea, if it isright, saves usthe labor of an infinity of experiences.
Jacques Maritain

Welcometo ADDCALC from Vortex Business Software. If you would like to take advantage of the latest, most effective sales
illustration software program that will assist you in clearly presenting your ideas to your clients- and keep those ideas at your
fingertips - then thisis the program for you.

This book introduces you to ADDCALC and gets you up and running quickly. It shows you how to do the most common tasks,
provides you with tips, and points you to some of the fun and exhilarating new features that come with ADDCALC.

ADDCALC will allow you to view and print effective, powerful, customized proposals, and it integrateswith the ADDCALC
Chart graphics package

With ADDCALC producing salesillustrations will be easier, more efficient, more effective and powerful. Itisdesigned for
producers who work primarily in markets for permanent insurance. Many of the concepts explore the tax-advantaged aspects of
permanent insurance and, as such, theillustrations are of most interest to prospects in above average tax brackets. ADDCALC
coversall the major marketsincluding estate planning, tax planning, retirement planning, corporate insurance, pension estate
maximization and charitable giving. The program consists of 28 specific sales concepts that can be presented in 46 different
illustrations.

ADDCALC:
& #soperates in conjunction with your product illustration software

& it creates asalesillustration to be presented with your product illustration software

& &sdisplays and prints descriptive text, numerical ledger information and, where applicable, graphs for sales conceptsthat
cover new and traditional markets for insurance products.

All of the ADDCALC concepts are at your fingertips on the “New” dialog screen (New concept). Thisisthefirst screen you see
after opening the ADDCALC program. Y ou can select any of the concepts or asampleillustration, if available, that isincluded
for each concept. If you are not sure which concept you want to use just click on the sample button. No more having to read
pages and pages of text on what categoriesto fill in, now you can view a completed presentation, get ideas from the summary
screen, or select Help and any concept to obtain an outline, client profile, financial plan, or the recommended sol ution.

With ADDCALC you can quickly load any of the last four illustrations y ou have previously used without having to search or
remember what they were. User or company name can be changed with the click of a button. Y ou can change the highlighted
areas within theillustration to a colour that will make them really outstanding for presenting the illustration on your computer
and/or printing on a colour printer. lllustration text can be adjusted for font, font style, and font size. Y ou can add your personal
remarks and/or picturesinto the “ Agent Remarks’ area. These remarks are entered in the Agent Remarks tab and can be further
customized by changing colours, alignment, fonts, or adding bullets.

The ADDCALC Charts can be used to produce custombuilt graphs based on the ADDCALC concepts. The ADDCALC Charts
will display agraph for most concepts. With this program you can customize the graph (enhance, change, or highlight areas of
the graph) without any fear of harming the presentation. Graphs are viewed from ADDCALC tabs and can be printed in
landscape view from within thetab. You can also choose to include the graph as part of theillustration for printing and viewing
purposes. Y ou can save your customized graphs for future use. Y ou can even copy the graph and insert it into another
software application.

The Help filewill show you every concept, what every item in ADDCALC does and how to useit. The Help file contains
detailed information on each ADDCALC concept, including an outline, client profile, financial plan, the recommended solution,
and a description of the ledger columns. Y ou can add an annotation to any concept help information that you may want for
future reference. Asyou get your good ideas you can put it in the accompanying concept help file and recall it with the click of

INTRODUCTION
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abutton. If there are several concepts that you use frequently you can place a bookmark in the desired area of the help fileand it
isaways as close as one click. Y ou can insert text from other programs as memos or take text from ADDCALC and pasteit into
other software programs.

ADDCALC dlowsyou to use the illustration software programs provided by your insurance company to produce customized,
powerful sales presentation proposals. ADDCAL C works along with thisillustration software by importing and making a
forecast from the numbers, then customizing it for you and your prospect. A DDCALC goes beyond comparisonswith GIC's
and enabl es you to select growth through interest, dividends, capital gains or unrealized capital gainsin any proportion. The
RRIF Egtate Maximizer will be unequaled as a concept presentation tool in avery important and ever growing market.

Add to that the fact that many of ADDCALC's concepts have undergone major revisions to make them more user friendly and
even more effective as asalesillustration tool, and you have a powerful addition to your presentation arsenal.

INTRODUCTION



Vortex Business Software Page- 3 SOFTWARE USERSMANUAL

Installing ADDCALC is almost an automatic process. An installation program is provided on your ADDCALC disk for this
purpose.

The InstallShield?? wizard will guide you through the initial installation. It prompts you for information, and retrieves filesfrom
your computer to gather the information necessary for the installation

The InstallShield?? program does the following:

5 &5 determines your hardware and software configuration, and available disk space.

& &5copies program and datafiles to the appropriate folders

Y ou can load ADDCALC by following these steps:
1) Start the Windows operating system.

2) Close any open applications.
3) Insert Disk 1 or CD inthe appropriate drive.

4) If installing from diskettes, click the Start button, select “Run” and type A:\setup and click OK. If installingfroma
CD, the CD should automatically start theinstall. If not, click the Start button, select “Run” and type X:\setup (where
X isthedrive letter of your CD ROM drive) and click OK

At the end of theinstallation, the ADDCALC Install program creates and adds the “V ortex Business Software” folder.

Thiswill contain the following icon.

Thisicon opens ADDCALC, from which you can perform all your concept activities

The program will beinstalled in the Default directory. To have ADDCALC continue to work properly, it must remain in the
Default directory.

C:\Program Files\VorteX\ADDCAL CFor Win32\v2000\“ Company Directory”
Y ou have the option of selecting adifferent driveif ADDCALC has not been installed from another source.

INTRODUCTION
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Choose Setup Language

Select the language for this installation from
ce | the choices below.

[UsEngish

0K | Cancel

Figure 1: Choose Setup L anguage
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Figure 2: ThelnstallShidld® Wizard will guide you through therest of theinstallation
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Uninstall ADDCALC

SOFTWARE USERSMANUAL

1) Click the Start button,
point to Settings, and
then click Control
Panel.

Mew Office Document

B

g
E COpen Office Docurment
-

3| Programs 4

Documents 4

B3 Control Panel

Seftings
#| Printers

£ i »
g &j L a Taskbar...
4 & e
-g a_"—"!" Eun...
1=
; Shut Down...
iﬂStar ¥
2 Doubleclick 21 Contral St =10jx|
Add/Remove | File  Edit Wiew | ”“ Morton Antivius 5] ~
Programs. j
Options Hardware
I 1 S
& )
Date/Time Dizplay i Folder Dptions
=
{Installs ai| | o
Add/Remove Programs Properties 7|
3) Follow the _
instructions on Install/Uninstall | Windows MT Setup |
your screen

% To install a new program from a foppy digk or CO-ROM
L=

drive, click lnstall.
Install...

The following zoftware can be automatically removed by
Windowsz, To remove a program or to modify itz ingtalled
components, select it from the list and click
Add/Remove.

Adaptec DirectCD Reader

=
ol

|

Add/Bemove... |

Cancel I Apply |

ok |

Running the
Uninstall

When ADDCALC isinstaled, the
programislisted as one that can be
automatically removed by the
Windows Uninstall program. When
you run the Uninstall program it
removes the following:

& esall referencesto filesused by a
program from the Windows
Registry

& &l program files

& esempty folders|eft by the
program.

NOTE:

The Uninstall program retains any

shortcuts to the program that you
created on your desktop.

Touningtall ADDCALC

1 Click the Windows Start
button, point to Settings, and
click Control Panel.

2. Double click Add/Remove
Programs. The Add/Remove
Programs Properties dialog

appears.

3. Click the Install/Uninstall
tab.

4, From thelist of programs,
click the appropriate program
(ADDCALC 32-hit).

5. Click Add/Remove.

6. When prompted, click Yes to
confirm.
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SECTION 2 USING ADDCALC
PART A: OPENING ADDCALC

ADDCALC isopened from your insurance company illustration program. Normally the proposal software will display an
“ADDCALC" option on one of its menus, or designate a specific function key to run ADDCALC. Your illustration software will
transfer the proposal information and execute the ADDCAL C program at the same time. Thiswill bring up the ADDCALC New
File dialog box (Figure 3) from where you can select which concept you wish to illustrate. |If sampleillustrations are available for
the concepts, the Sample button will be enabled. |f the sample button is enabled, you can view asampleillustration for the
selected concept.

Hew

Annuity E state Maximizer
Capital Dividend Account
Capital Gains Protector

Charitable Annwity Ok
Charitable Insurance ——
Charitable Inzured Anrnuity

Collateral Insurance x
Corporate Buyout Cancel

Caorporate [nsured Annity

Corporate [nsured Retirement

Corporate Key Perzon Protection

Corporate Redemption of Shares ]
NP RO W g b T - | P

NMLUITY ESTATE MaxIMIZER: For the alder client with surplus pension
income this concept provides a tax effective program to masimize bequests.
T he bezt policy i T100 + side fund or LLL. with level mortality charges. <F1
for more detailz:

Figure 3: ADDCALC New Filedialog box

L—'@ NOTE

Some commands appear gray (disabled) and cannot be selected. These commands are only available
(enabled) in certain situations. For example; the Table menu command is only available (enabled) if that
particular concept has a table. The Sample button is disabled unless there are samples available.

USINGADDCALC
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Minimize, Maximize, Restore, and Close commands can be accessed through the Application Control Menu (System Menu) or
the buttons located on the right side of the ADDCALC title bar.

& ADDEMN E Corporate Pepeet- [Conceptl] Close button

Maximize button

: :

k? @ ) Restore button
&=
Ty

Maove
Size
hitimize
hd aximize

Close  Al+F4

o ol : H LB Minimize button
™ | Product Mame: D

Two-headed arrow
Four-headed arrow

Figure4: Application Control Menu, Window Manipulation Buttonsand Mouse Panters

1) Maximizethe ADDCALC window - enlargeit to fill your computer screen

a) Double click onthe ADDCALC title bar or
b) Click on the Maximize button on the ADDCALC title bar or
C) Select Maximize from the Application Control Menu
2) Restore amaximized window to return to its previous size and location:
a) Double click onthe ADDCALC title bar or
b) Click onthe Restor e button on the ADDCALC title bar or
C) Select Restor e from the Application Control Menu
3) Minimizethe ADDCALC window - shrinksit to a button on the Windows taskbar.
a) Click onthe Minimize button on the ADDCALC title bar or
b) Select Minimize from the Application Control Menu
C) Restore aminimized window by clicking once with the left mouse button on this Windows taskbar button.
4) Close-toclosethe ADDCALC window or the active dialog box.
a) Click on the Closebutton on the ADDCALC title bar or
b) Double-click the Control-menu box or
C) Select Minimize from the Application Control Menu or
d) Select Exit from the File menu (ADDCAL C prompts you to save documents with unsaved changes) or
e) Use the keyboard: ALT+F4 closes ADDCALC or dialog box.
5) Sizethe ADDCALC Window: Y ou can size the ADDCALC screen to your requirements.
a) M ove the mouse pointer to any border - the mouse pointer will become atwo-headed arrow. Press the left mouse

button and drag the border to the size you wish. If you reduce the size of the window scroll bars will be
introduced so that you can still view all the information.
b) Select Size from the Application Control Menu - afour-headed arrow is displayed so you can size the active
window with the arrow keys
i)  After the pointer changes to the four-headed arrow:
(1) PressaDIRECTION key (l€ft, right, up, or down arrow key) to move the pointer to the border you want to size.
(2) PressaDIRECTION key to move the border.
(3) Press Enter when the window isthe size you want.
6) Movethe ADDCALC window
a) By clicking on thetitle bar and dragging the window to its new location on your computer screen or
b) Select Move from the Application Control Menu - a four-headed arrow is displayed so you can change the location
of the ADDCALC window with the arrow keys.
i)  After the pointer changes to the four-headed arrow:
(1) PressaDIRECTION key (left, right, up, or down arrow key) to move the window in the direction you want to
moveit.
(2) PressaDIRECTION key to move the border.
(3) Press Enter when thewindow is at the desired location.

USINGADDCALC
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@ NOTE

The Restor e button/command is only available when the window is maximized. The Maximize
button/command is only available when the window is NOT maximized.

A maximized window cannot be sized or moved — the Size and Move commands on the Application Control
Menu are unavailable if you maximize the window.

Scroll Bars

The shaded bars displayed at the right and bottom edges of the document window. The scroll boxesinside the scroll bars
indicate your vertical and horizontal location in the document. Y ou can use the mouse to scroll to other parts of the document.
To scroll to another part of the document, drag the box or click the arrowsin the scroll bar. When you first open the Print

Preview window, the scroll bars will move between pages. After you select Zoom In, the scroll bars scroll to another part of the
page currently being viewed.

USINGADDCALC
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PART C: FILE MANIPULATION

Operating the OPEN or SAVE Dialog Box

Both the OPEN and SAVE diaog boxes work identically. Figure 5 shows the OPEN screen.
& esUsethe“Look in” drop-down list to choose adrive and folder.

= = The “Filesof type” drop-down list displays the default file type for the active application, but you can select another type.

« &sDouble click thefile you want to open / save or click on the file and select the Open /Save button

Select afolder to
look in

List fileswith
file details
\ Drop-down List - lists the available folders
and files

This area shows the subfolders To see how the current folder fitsinthe
and filesin the selected folder. hierarchy on your computer, click the down
Double-click afolder or fileto arrow. Double-click afolder to view the
openit. subfolders/files that it contains.

: In the OPEN dialog box
File name: ISEITIFJE 3 Upen ﬁl— this button isOpen.
Filez of twpe; I Carparate Buyaut [ cha) j Cancel | Inthe SAVE selectionitis
L & Save

— Click to change thefile type

Figure 5: OPEN Dialog Box

USINGADDCALC
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Type anew filename to save a document with adifferent name. To make it easier to find your documents, you can use long,
descriptive filenames. The complete path to the file, including drive letter, server name, folder path, and filename can contain up
to 255 characters. Filenames cannot include any of the following characters: forward slash (/), backslash (\), greater than sign
(>), lessthan sign (<), asterisk (*). Question mark (?), quotation mark (*), pipe symbol ([), colon (:), or semicolon (;). The filename
can have an extension of up to three characters.

[@ NOTE

The“ filename” isthat portion of the file label that appears before the“ dot” . The filename can be changed to
help you locate your documents. The“ extension” isthat portion of a file label that appears after the “ dot”
(filename.extension).

Each type of ADDCALC concept hasits own filename extension, as shown in the “ Concepts” section. These
extensions should not be altered, so that ADDCALC will recognize the files the next time you want to open
them.

To delete afile or folder that is no longer required, press the Open button on the ADDCALC toolbar. In the File Name window
insert *.* and press Enter. Thiswill list all ADDCALC files. If you know the three letter extension of the file then insert

* (Extension). Highlight the icon of thefile or folder you want to delete and press the delete key. Y ou can also right-click an icon
and click delete on the right mouse button menu. Thiswill give you the Confirm file delete window, and ask “ Are you sure you
want to send (File name and extension of Folder name) to the Recycle Bin?. Choose Yes if you want to delete or No if you want
to stop the delete. Your file or folder isn't necessarily deleted just yet. The Recycle Bin provides a safety net. To delete afile or
folder without recourse to the Recycle Bin, hold down the Shift key while you press the Delete key. The highlighted file or
folder will be deleted from your computer.

USINGADDCALC
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PART D: USING TOOLBARS

Toolbars provide quick mouse access to do frequently used tasks. Most toolbar buttons correspond to a menu command. Y ou
can find out what each button does by resting your mouse pointer over the button; the button name will be displayed in a“tool
tip”. The small toolbar is displayed docked by default along the top of the application window. A larger version of the same
toolbar is displayed docked by default down the right side of the application window.

Dock ed tool bar
A toolbar that is attached to one edge of the program window. Y ou can dock atoolbar below the program title bar or to the left,

right, or bottom edge of the program window. When you drag atoolbar to the edge of the program window, the toolbar outline
snaps into place along the length of the program window edge.

Floating tool bar
A toolbar that is not attached to the edge of the program window. Y ou can change the shape of afloating toolbar.

Move a tool bar
1) Click the move handle on adocked toolbar, or click thetitle bar on afloating toolbar.

2) Dragthetoolbar to anew location. If you drag the toolbar to the edge of the program window, it becomes a docked toolbar.

AN E Fppperate Foveer - [Concept?]

Floating Toolbar
Moveviatitle bar

W =
N
=
&

Move handle. Note that the large toolbar has
been moved to the left side of the window

Figure6: Toolbars

USINGADDCALC
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PART E:ADDCALC WINDOWS

TheMain Menu Bar

The main menu bar is available from all ADDCALC screens except Chart. The four drop-down menus on this menu bar are File,
View, Setup, and Help. Once adrop down menu isin view, an aternative keyboard shortcut for all drop down menu itemsisto
use the down or right pointing arrow key to highlight your choice and then press the Enter key.

o ADNNWALS Fapikal fains Prode ctar - [Conceptz ] [-15] El
[} e aded || Zansex Thart., arhe Indes
& o (o177, T | S-S Lsee Trfoimation.., arh Ligivg Help
ladl = whS 7 Lo T LA e Wb Support C AECATALE Tuerial
S s Chrl+t Ledger Shadm ok, CirHL
' micivo i TR et Hame Page
d
% Brik Crhe Agart Bemarks
EP Frivk: Frecrie Chi+i Tabia: ssat Tahle CIrkL
Prrirk Setagp.. Chark: [reme of che Akl
@Iqmmmut
1 Last ke samed kg . . .
Recent Files—liststhe last four files that you have
&5ampla ihstration £og used. Select afile by clicking on itsfilename or by
Mok Clerktng pressing Alt + F, then the file' s corresponding
+ s ik b number (1, 2, 3, or 4) on the keyboard.
Ext

Figure7: Main Menu Bar Drop-Down Menus
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KEYBOARD ACTIONS

ALTERNATE
COMMAND KEYBOARD SHORTCUT KEYBOARD OPENS
SHORTCUT
FileMenu PressAlt + F, then press:
New n Ctrl + N New file dialog box
Open (o] Ctrl +O Open file dialog box
Save s Cirl+S Save dialog box if thisillustration has not
previously been saved. Otherwise, the current
illustration is saved - no dialog box necessary.
Save As a Ctrl + A Save dialog box
Print p Cirl+ P Print dialog box
Print Preview \Y Ctrl + W Print Preview window
Print Setup r - Print Setup dialog box
Send d - Email thisillustration
Create New Product - - ADDCALC Bridge File Editor
Recent File <number> - Thefile corresponding to the number selected
Bxit X Alt+F4 ClosesADDCALC
View Menu Press Alt +V, then press:
Status Bar s -- Show / hide Status Bar (toggle)
Small Toolbar t -- Show / hide the small toolbar (toggle)
Large Toolbar I - Show / hide the large toolbar (toggle)
Basic Info b - Basic Information window
Agent Remarks r - Agent Remarks window
Table - Ctrl + (number)  Tablewindow ( if applicable)
Chart - Alt + (number) Chart window ( if applicable)
Setup Menu PressAlt + S, then press:
Chart c Cirl+C ADDCALC Chart Setup dialog box
User Information u Ctrl +U User Setup dialog box
Fonts f Cirl+F Font Selection dialog box
Ledger Shade Colour | Ctrl +L L edger Shade Colour dialog box
Help Menu PressAlt + H, then press:
Index i - ADDCALC Help Index window
Using Help u - Help Topics window (Contents, Index, Find)
Web Support w - Submenu
ADDCALC Tutorial wit - ADDCALC tutoria on Vortex web site
Vortex Home Page wv - Home page of Vortex web site
About ADDCALC a -- "About" information box on ADDCALC
Context Help for - F1 Popup help information box

selected item on screen

Table 1: Keyboard Actions- Main Menu Bar Drop-Down Menus
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MAIN MENU BAR: DROP-DOWN MENUS }

The File menu is the most extensive drop-down menu

New

Open

Save

Save As

Print

Print Preview
Print Setup
Send

Create New Product

Recent File

Exit

To create anew concept illustration.

To open apreviously saved document. Click on this menu item to display the Open dialog box, in which
you can locate and open the desired file. For more information see: “ Operating the OPEN or SAVE Dialog
Box", page 9.

Saves the current concept illustration using the same file name. If you have not saved this concept
illustration previously, it will give you the opportunity to insert a name of your choosing. For more
information see: “Operating the OPEN or SAVE Dialog Box", page 9.

Saves the current concept illustrationto a specified new file name that you type in the dialog box. In
ADDCALC, you can use long, descriptive filenames. The complete path to thefile, including drive letter,
server name, folder path, and filename, can contain up to 255 characters. Filenames cannot include any of
the following characters: forward slash (/), backslash (\), greater than sign (>), less-than sign (<), asterisk
(*). Question mark (?), quotation mark (*), pipe symbol (|), colon (:), or semicolon (;). The filename can
have an extension of up to three characters.

To print the selected concept illustration.

Displays the current concept illustration on the screen as it would appear printed.
To select the printer, along with its properties, paper size and location.

Sendsthe current illustration as an attachment to an email message.

PRO VERSION ONLY . Opens ADDCAL C Bridge File Editor in which you can create a new product
manualy for use with ADDCALC.

Use the numbers and filenames listed at the bottomof the File menu to open any of the last four concept
filesthat wereloaded. Thislist enablesyou to quickly open recently used illustrations by clicking on a
file name on the File menu with the left mouse button or by using the keyboard method of Alt+ F (opens
File menu) and then press the number key that corresponds to your desired file.

To exit (close) ADDCALC.

TheView menu is used to display or hide the status bar, small toolbar or large toolbar.

The View menu is also used to go to the Agent Remarks window or, if applicable, to go to an associated table.

Status Bar

Small Toolbar

Large Toolbar

Basic Info
Agent Remarks

Table

The bar at the bottom of ADDCALC that displays information about a command or toolbar button, an
operation in progress, or the location of the insertion point (see page 37 for more information).

Show / hide the small version of the main toolbar (toggle) located by default at the top of the “Basic Info”
window.

Show / hide the large version of the main toolbar (toggle) located by default along the right side of the
“Basic Info” window.

View the Basic Information window - view or edit contents.
View the Agent Remarks document window - view or edit contents.

View or edit the data table(s) for the current concept illustration, if applicable.
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___________MAINMENUBARDROPDOWNMENUS ]

Chart

View or edit the chart(s) for the current concept illustration, if applicable.

The Setup menu is used to change the configurations for Charts, User Information, Fonts or Ledger Shade Colour

Chart

User Information

Fonts:

Ledger Shade Colour

a) Printthe Chartin colour: select “Yes’ or “No”.
b) Print the Chart at the end of theillustration; select “Yes” or “No”.

a) Change the name of the company

b) Changethe user name

c) Print the company logo with the current illustration (if applicable)

To view the Font Setup Menu

a) Font: Thiswill list al loaded fonts

b) Font Style: (Regular, Italic, Bold, or Bold Italic)

c) Sizeof font: You can select any size between 10 and 14

d) Sample Window: This displays a sample of the font you have selected

e)  Script: the default is Western; depending on the font selected you have the ability to change some
Western script to Turkish

NOTE: Adjusting fonts from this menu affects the entireillustration text, including Agent Remarks. If you

wish to change the default illustration font, but you also want a different font again for Agent Remarks,

please adjust theillustration text first.

The ledger information is highlighted every 5 years on the current concept illustration This option

enables you to choose the colour of the highlighting, aswell as for the ledger column heading and title

highlighting. You may also turn off the highlighting option.

Shade Colour 1: |edger highlighting on every 5 years

Shade Colour 2: title highlighting, such asfor the Concept Assumption title
Shade Colour 3: ledger column header highlighting

Shade Colour 4: for future use; currently disabled.

Choose the colours you want to display or print, press OK to save your changes or Cancel to exit without
saving.

TheHep Menu offers you an index to topics, instructions for using help and information on y our version of ADDCALC.
Y ou may also visit the Vortex website and ADDCAL C tutorial from this menu.

Index
Using Help
Web Support

About ADDCALC

Information on the toolbars, menus, and details on each ADDCALC concept.
I nstructions about using help.

View the VVortex Business Software web site - select the ADDCALC tutorial or the VVortex home page from
the displayed submenu.

Displays the version number of this application.

Table2: Main Menu Bar Drop-Down Menus
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TheMain Toolbar

The main toolbar is available from all ADDCALC windows except Chart, although some of the buttons may be disabled in some
windows.

MAIN TOOLBAR BUTTONS

Small version of the
main tool bar

Large version of the main tool bar

NEW: Open a new document

OPEN: Open aprevioudy saved document. ADDCALC displays the Open dialog box, in which
you can locate and open the desired file. For more information see “ Operating the OPEN or SAVE
Dialog Box", page 9. Y ou can also use thisto delete files you no longer require

SAVE: Savetheactive document or templatewith itscurrent name, if you have not named the
document, ADDCALC displays the Save As dialog box. For more information see “ Operating the
OPEN or SAVE Dialog Box", page 9

VIEW: View thecurrent illustration. Selecting this button will introduce the view window. It can
be sized, maximized or restored. There isatoolbar at the top and scroll bars appear as needed so
you can view the different pages. This allows you to preview the concept illustration prior to
printing.

PRINT: Print thecurrent illustration

CHART: View thechart(s)for thecurrentillustration

HELP: Context Smsitive Help. Thisis used to obtain help on some portion of ADDCALC. When
you choose thisicon, the mouse pointer will change to an arrow and question mark. Then click
somewhere in the ADDCAL C window, such as another toolbar button or in afield. The Help topic
will be shown for the item you clicked.

CREATE PRO VERSION ONLY. Opens ADDCALC Bridge File Editor in which you can create a
new product manually for use with ADDCALC.
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When you select aconcept in the New File dialog boxand then click OK, the “Basic Info” window will appear (Figure 8).

Control Menu Box

e - Titlebar
File “iew Setup Help Menu Bar !E
: Al Large Toolbar 1 2 3
) = Sm
D[Bn =? k?@ Toolbar
1 Minimize button
fecia e I 2 Maximize/Restore
E roduct M ame: Ij SutET
! New 3 Closebutton
{ Face dmount:
{ Tan Hate: ﬁ
Gender; : [uztrate to bge; .D.PE.:"
E E ustration Type: Standard B
: Print Summary?: Save
i ;F'rint Language: E halizh .
MFL. AGENT ! e rdisa )
i
View
Mlustration Information =
Estimate Cormuted Values?: Y A Hate: =
Arnity B ate: m Al nterest Grovwth & Print
Annual Premiunm £4.000 Al Dividend Growth 2
el I 1:0s Basic info, Agent Remarks, | 0%] Chart
Corporate Tax Bate; ﬁ Table, and Chart(s), if applicable k?
Corporate Caital Taw Fated m Help
i i #- et Renma... Tasahil Dividend ¢ @
ﬂﬂasm Info |- Agert Rema | ﬁt axabilty | E ividend Co _E Status Bar e
Nustration pericd can be to any age equal to or lass than the default. Z1

Figure 8: TheBasic Information Window
From the Basic Information window you can
= = Adjust figuresin enabled fields — disabled fields may be adjusted from your insurance illustration software

= «Adjust field optionsin enabled fields — disabled fields may be adjusted from your insurance illustration software

& esAdjust the appearance of theillustration for viewing and/or printing via:

=& Fields:
? ? Illustrate to Age — select the age at which you wish theillustration to end
? ? Illustration Type — for the ledger: Standard (years 1-20 are displayed, then every five) or Full (all years show).
? ? Print Summary?— choose whether to include the Summary page in the concept illustration
? ? Print Language — choose the language that you would like to view / print the concept illustration: French or
English
#& Menu choices:
? ? Font
? ? Ledger Highlighting and Colour
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The Agent Remarks Document Window

Thiswindow allows you to enter text into the illustration— add personalized comments, tel ephone number, or any other text that
you wish. There are many formatting options to choose from to further enhance the text.

A2DCALE fncome Sheffer - [Conceptl]

_JJ Fil= Edit “iew Fomat Setup Help
D2l PS50 e® L
Agent Remarks D

Bitmaps may be inserted here

|

=
N
c

%

I

il

Ml

Comrents that you enter here will be inserted into the "Concept Assumptions” hise
page of the current illustration. "
This text can he set by you for [i
. FODT SI.ZE, font style {hold, ftalic, underline), font COLOR | Open
- bullets
- Paragraphs can he set for indentation and alignment H
Tah stop postions can be set S ave
Print
Chart
Help

@¥csicnt 5 Agent Remarks I
Create
A

Figure 9: The Agent Remarks Document Window

DF NOTE

Adjusting the font from the Agent Remarks Format menu affects the Agent Remarks text only. Adjusting the
font from the Setup menu will affect the font of the entire presentation, including Agent Remarks text.
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Agent Remarks - Additional Drop-Down M enus

The Agent Remarks document window includes two additional drop-down menus - Edit and Format - along with the regular four

main drop-down menus.

|| Eile | Edt View

Ao

ARDCALE Cpnporate Koy FPargore Frofecton - [Sample 1]
Format Setup Help
Cut |:n|+>< i Eulret Sty:;
Copy CirC ;E"bag'a':'
Paste Cirbey e
FPazte Special..
Clear Del
Select 4 Cirlds
Find... Clrl+F
Firrd Hest E3
Replace. . Chrl+H
Lirkz...
[bject Properties AlE+HE nber

Figure 10: Agent Remar ks Additional Drop-down Menus

KEYBOARD ACTIONS

AGENT REMARKS DROP-DOWN MENUS

ALTERNATE
DESCRIPTION KEYBOARD SHORTCUT KEYBOARD

SHORTCUT
Edit Menu PressAlt + E, then press:
Undo u Ctrl+Z
Cut t Ctrl + X
Copy c Cil+C
Paste p Ctrl +V
Paste Special s -
Clear a Del
Select All | Ctl+ A
Eind f Cirl+F
Find Next n F3
Replace e Ctrl +H
Links k --
Object Properties r Alt + Enter
Format Menu PressAlt + O, then press:
Font f -
Bullet Style b --
Paragraph p -
Tabs t --

Table 3: Keyboard Actions- Agent Remarks Drop-Down Menus
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AGENT REMARKS DROP-DOWN MENUS

The Edit menu is used to insert or delete text or pictures, or search the text of the Agent Remarks window

Undo Undo the last action in the Agent Remarks document window.

Cut Cut selected text to the Clipboard.

Copy Copy text or graphics.

Paste Paste the Clipboard contents— use this command to paste a copied bitmap (picture) into the window.

Paste Special Paste, link, or embed the Clipboard contents into the Agent Remarks document window in the format you
specify. Usethis command to paste a copied bitmap (picture) into the window.

Clear Deletes the selected object or text without putting it on the Clipboard. This command isonly availableif an
object or text is selected.

Select All Selects all the text and graphics in the Agent Remarks document window.

Find Searches for specified text within the Agent Remarks document window.

Find Next Searches for the next instance of the specified text within the Agent Remarks document window.

Replace Y ou can search for and replace text within the Agent Remarks document window.
Replace text

1 On the Edit menu, click Replace.

2 In the Find what box, enter the text you want to search for.
3 In the Replace with box, enter the replacement text.
4 Click Find Next, Replace, or All.

Note To cancel asearchin progress, pressESC.

Links Displays or changes information for each link in the current file, including the name and location of the
sourcefile, theitem, the type, and whether the link is updated automatically or manually. Thiscommand is
unavailableif the current file contains no links to other files.

Object Properties View and/or adjust Picture Properties
Genera tab:

- displaysinformation about the object (type, size, location)

- “Convert” button option to convert the object into another type (bitmap or Paintbrush Picture)

View tab:

- adjust the appearance of the object with the option of displaying the object as editable information or as
an icon. The Change Icon button allows you to select your own icon as the current icon or as the default
icon.

- adjust the scale of the object

Table4: Description - Agent Remarks Drop-Down Edit Menu
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AGENT REMARKS DROP-DOWN MENUS

The Format menu is used to adjust settings for font, paragraphs, and tabs, aswell asto add or delete bullets

Font Use this command to choose the desired font.
Listsall fontsavailable
Font style: Regular, Itaic, Bold, or Bold Italic.
Size of font
Sample Window displays a sample of the changes you have selected.
Script: the default is Western; depending on the font selected you have the ability to change
some Western script to Turkish.
Effects - strikeout & underline
Colour - Change the colour of text and numbers
NOTE: Adjusting the font from this menu affects the Agent Remarkstext only. Adjusting the font from the
Setup menu will affect the font of the entire presentation, including Agent Remarks text.
Bullet Style Add or remove bullets (toggle)
1 Select the items to which you want to add bullets or numbers.
2 To add bullets, click Bullet Style - acheck mark appears beside the menu item. Clicking again will remove
the bullet formatting from the selection; the check mark disappears from the Bullet Style menu.
Paragraph Indent the selected paragraph(s) left or right
Indent only thefirst line of the selected paragraph(s)
Set the alignment of the selected paragraph(s) left, right, or center

Tabs Set tab stop position.

Table5: Description - Agent Remar ks Drop-Down Format Menu

@ NOTE

Adjusting the font from this menu affects the Agent Remarks text only. Adjusting the font from the Setup menu
will affect the font of the entire presentation, including Agent Remarks text.
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The Agent Remarks Toolbar is similar to the Formatting toolbar of aword processor application.

Text can be formatted with the following toolbar buttons:
1) Bad
2) ltdic
3) Underline
4) Colour
Paragraphs can be formatted for alignment and/or bullets.

All of the Agent Remarks Toolbar buttons are on/off “toggles” — click once to apply the formatting to selected text (the button
appears depressed as the Bold and Left Alignment buttons do in Figure 11) and click again to remove the formatting — except for
the Colour palette, which produces colour samples for you to choose afont colour from.

Colour Palette
Paragraph Alignment:
Bold Italic Underline Left, Center, or Right Bullets
I I I I I
—N— ¥ v YVi—— V v v
= = —
H f U A ‘ = | =t =

Figure 11: Agent Remarks Toolbar

A0 Corporane Foseet: - [Conceptl ]

” File Edit “iew Format Setup Help

D@

n\\?m

BIUJ‘

-|— B Fack

I faicon
B Green
I Olive
I Ny

Purple
D Teal
T Gray
[ ] Silwer
I Fied
[ ] Lime
] 'ellow
I El.e
I Fuchsia
] Adua
[ 1 'whie
I - otomatic

Figure12: Colour Palette Drop-Down List
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A Table Tab isdisplayed for those concepts that contain atable.
& &« Click inthefirst “cell” in thefirst row to start entering data.

& & Press Tabor Enter to move from cell to cell or row to row within the table.

& «\When in acell that has a* spin button” as shown in Figure 13in the Exempt field, you can change the default entry by
clicking on the“up” or “down” arrow of the spin button, or by pressing the spacebar on the keyboard.

& z\View more of the table by:

#e5 Using the scroll bars or

&5 Resizing the window or
&5 Resizing the columns - move the mouse pointer over a column border until the pointer changes to atwo-headed arrow,

then click and drag the column to the desired width.

iy ARDCAE Capiral arz Frofector - [Conceptd]

File “iew Setup Help

Zd PEDH 2

ﬂ Asset Hame  Exempt aﬂ.dusted Cost B | Fair Market Val | Project
u 9 o
EJ Equiti | b 2ol New
5 ) 0,
I‘ operty T e ke
“Spin button”
Print
Cﬁaﬂ
Help
| ___| i
@esiciic | g agent Remares [P Asset Table @
Scroll Bar Create

Figure 13: The Table Window

[@ NOTE

Clicking on the View button while in the Table window will produce a view of the table only, and not the full
illustration. Return tothe Basic Info tab and then click the View button to view the entireillustration.
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Saving atable

Theinformation you have enteredin atable can be saved for usein other illustrations of that concept.
= esEnter the desired information into the table.
= esSelect “Save” ; do NOT select “Save As” :
& Click the“Save” button on the Toolbar.
wes Select “ Save” from the “File” drop-down menu.
5 & The message box shown in Figure 14 will appear; click OK.
& eYour tableis saved.
55 Saving new table information from an illustration using the same concept will overwrite the saved table
&& Y ou may use the saved table information at alater date within another illustration of the same concept.

ADDCALCForwin32

The table data for this concept has been successfully saved to disk. To reload it at a later date. go to the table tab and click on the Open button, or select
File—»Open from the File menu,

Figure 14: Saving a Table— M essage box
Reloading the saved table

= = A saved table may be reloaded at alater date.
& & Ensure that the current concept in use is the same as the one used when the table was saved.

&5 An error message will indicate that the current concept isincorrect (atable was not previously saved with the current
concept). The correct concept needs to be opened in order to open the saved table.

= & Select “Open”
& Click the “Open” button on the Toolbar.
&5e5 Select “Open” from the “File” drop-down menu.

ADDCALCFor¥in3?2

& The table data for this concept does not exist. It probably has not been saved befare.

Figure 15: Savinga Table— Error Message

D@ NOTE

The Table tab MUST be the active screenin order to save atable only. Theentireillustration will be saved if
another tab isthe active screen. The entireillustrationwill also be saved if the menu choice“ File— Save As’
is selected, regardless of which tab is active.
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The Print Preview Window

The Print Preview window displays the illustration asit will be printed.

Theillustration consists of four parts:
1) Summary page— an overview of the concept illustration. Printing / previewing this page is optional
2) Body text—the main text of the concept illustration

3) Concept Assumptions — the tax rates, amounts, and other information that are incorporated into this concept
illustration

4) Ledger(s) - Columnsof figuresthat come, in part, from your product illustration software but that have been added to
by ADDCALC to put your life insurance solution in the best possible light

5) Chart(s) — can be added to the illustration from the Chart options under the Setup menu (if applicable). They may then
be viewed and printed along with theillustration in portrait view.

| Frint... I Mest F‘agel Presy F‘agel T F'agel Soam |n | Eu:u:umgutl Cloze

i)

PRINT PREVIEW WINDOW TOOLBAR

TOOLBAR ITEM KEYBOARD SHORTCUT DESCRIPTION
Print p Print the illustration being viewed.
Next Page n or Page Down key View the next page of theillustration.
Prev Page v or Page Up key View the previous page of theillustration.
Two Page t Toggle between Two Page and One Page - view two pages or
one page at atime.
Zoom In i Enlarge the display of the current illustration.
Zoom Qut 0 Reduce the display of the current illustration.
Close C Close the Print Preview window.

Table6: Print Preview Window Toolbar
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ADDCALC Chart is used to view and print your graphsin ADDCALC. ADDCALC Chart is supplied with ADDCALC. The best
way to get the most from the graphic display isto become familiar with the various selections that are available to you. If you
make any changes to the chart you can save your changes or discard them and you will do no damage to your presentation or
to ADDCALC.

& &Y ou do not need to be a computer whiz to use the graphic enhancements to personalize your presentation. ADDCALC
Chart allows you to use the features of ADDCALC to better communicate goals and ideas in amore persuasive format. Y our
charts can be customized in avariety of waysincluding chart type, chart colours and/or patterns, 2D/3D view, grid views,
and legends views.

& &Y ou can copy any chart to the Windows Clipboard as a bitmap (picture); thisimage can then be pasted into another
application such as Word.

& s\/ertical and Horizontal guides:

&5e5 Pressing the left mouse button and holding it givesyou Vertical and Horizontal guides that you can use to show
where various itemsintersect with the vertical or horizontal values

& &z Columns:
&5 Double click any column to view aballoon help containing the series legend, point legend and value of such point
& = A Chart may be viewed by clicking on a Chart tab that will be present, if applicable, alongside the Basic Info and Agent
Remarkstabs. Charts may also be viewed by clicking the Chart button. The Charts are printed in landscape view when

printed from viathe Chart Print button on the Chart toolbar. Another option isto include the Charts as part of the
illustration.
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Figure17: ADDCALC Chart Screen

The ADDCALC Chart Toolbar

iil

22 IEBS a0 Q&)

Figure18: The ADDCALC Chart Toolbar

Toolbars:

5 & Permits the user to access several features using the mouse.

Tool Tips:

5 & T0 see the name of each icon (tool bar button) just move the mouse pointer over an icon and a balloon will give you the
name.
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The Copy Tool

|
. Copiesthe chart as abitmap to the Windows Clipboard; thus enabling you to use the chart in any program that
that will display bitmap (picture) files, e.g., Word for Windows, PowerPoint, Harvard Graphics, Paint, Paintbrush,
Cardfile or WordPad. Windows 95 uses the Clipboard to temporarily store a chart in memory. These charts can be retrieved and
placed wherever you choose. It isimportant to note that only one chart may be placed in the Clipboard at any one time. Display
the graph you wish to copy, then using the left mouse button press the copy icon, then go to the program where you want to
paste the chart. When you are in the program where you want to place the chart, select Edit & Paste or use the Paste Icon from
the program's toolbar. Y ou might useit in a detailed explanation of a concept that you wish to emphasize by including a chart.
There are many ways to take advantage of this function; they are only limited by your imagination.

% Print The Chart

Opens a standard Print Setup dialog box where you may adjust printing options (including: change the printing
propertiesincluding: paper size, portrait or landscape - default setting isletter size, landscape, paper source, graphics resolution,
dithering and intensity). and print the chart. Thisfeature allowsyou to print the chart, in landscape view, separately from the
illustration.

_iﬂll Change The Gallery Type

Displaysapictorial selection of chart types or styles. Thisfeatureisdisabled for some concepts. Placing the mouse pointer
over any of the pictureswill display its namein awhite box below the pictorial list. Click on apicture to change your chart to the
most advantageous display for your purpose.
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Figure19: Chart Gallery Type Figure 20: Change Colour Drop-Down Box

Change Colour (Palette Icon Combo button)

Y ou have the ability to change any colour in the chart. Y ou do this by selecting the arrow to the right of the tool; thiswill give
you a selection of colours. Press the left mouse button on the colour you want. Thiswill put the chosen colour in the tool
window. Place the mouse pointer on the colour window, press and hold the left mouse button and drag it to the item you want to
colour. The pointer will change shape and becomes a paint bottle with paint dripping out; place the point of the drip on theitem
you wish to colour. Y ou can repeat this procedure for any item in the chart.
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Note: you can also change and customize a colour OR a pattern via the Colour Scheme Toolbar

ﬁ| Switch between 3D and 2D Views

The name of thetool tellsit all. Note: whilein 2D mode, you lose the ability to use the Rotate Chart Tool and the Z

i Cluster Tool
@ |
|

Thistool isonly available for use when 3D ison. Selecting thistool givesyou the 3D view properties menu. Y ou can select 3D
off, Full 3D or Shadow off or on. When you make a change, select the apply button to get a preview of your changes if you do
not want the changes either desel ect the item or press the cancel button. Selecting the OK button will apply the changes you
made.
& & Applying rotation angles

& check the Full 3D View box

#5e drag the “marbles’ in the sample rotation frame to desired angles or enter the desired angles in the displayed fields (X
Angleand Y Anglefields)

e pressthe “ Apply” button to preview the modifications of the actual anglesin the chart while remaining in the dialog
box or click OK to apply the changes and exit the dialog box.

&5e5 turn off the rotation angles by deselecting the Full 3D View box

ﬂ;! Z Cluster
|

Rotate Chart

Thistool isan On/Off or “toggle” tool (default is“On”). When the feature is “ Off”, the items are displayed without
the depth feature. If you are comparing three different items they are grouped together in sets of three rather than showing you
the effect from the depth enhancement When the featureis “On”, each line will be drawn as a 3D figure and each series hasits
OWN row.

The 3D option must be turned on (Switch between 3D and 2D Views Tool) in order to use thistool.

E! Zoom

Allows you to zoom in and enlarge any point on the chart.
5 &5 Select the zoom tool, and then place the pointer near to the areayou wish to enlarge.

5 & Press the | eft mouse button (mouse pointer changes to amagnifying glass) and while holding it down drag it to draw a
square that encompasses the area you wish to view, release the mouse button and the areawill be enlarged.

& & To deactivate the enlarged view just select the Zoom tool. Thiswill return the chart to its original configuration

‘ I Show/Hide Series L egend

Thistool isan On/Off or “toggle” tool (defaultis“On”) that displays or hides the Series Legend.
When thetool is“On” and the legend is displayed, right click your mouse over the Series Legend to view a menu of Series
Legend options
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Vertical Grid

Thistool isan On/Off or “toggle” tool (defaultis“On") that shows or hidesthe Vertical Grid, if supported by the current chart

Horizontal Grid

Thistool isan On/Off or “toggle” tool (defaultis“On") that shows or hides the Horizontal Grid, if supported by the current
chart.

Change Chart Option

Click the Change Chart tool to go to the Chart Properties dialog box. The Chart Properties dialog box contains all the necessary
tools to customize the chart.

l. General - general chart settings

A. Effects
1 3D - To switch from 2D/3D views
2. Cluster (Z Axis) - To (de)activate 3D clustered charts. Same as Z Cluster Tool.
3. Stacked - Allows you to change the appearance/stacked style of the columns

- Side by Side - not stacked

- Stacked - Each seriesis positioned above the previous one, adding its value to the stacked bar

- 100% Stacked - Each seriesis positioned above the previous one, adding its val ue to the stacked
bar and calculating the percentage that each series represents of the whole part (or category)

4, Axes Style - To change axis drawing style
- None
- 3D frame
- Math
- Hat frame

5. Grid Lines - To select grid stylesin the chart
- None
- Horizontal
- Vertica
- Both

B. Colours
1 Palette - To select default palette (other functionality disabled)

2. Color Scheme - To select Solid Colors, B & W patterns, and Color patterns
- Note - To change a column'scolor scheme from a pattern back to asolid color, click the down
arrow next to " Scheme" on the General tab. Place the mouse pointer over any of the three optionsto
see a description appear. Click on the "Solid" option, and then click "OK".

3. Background - To set a colour for the background
4, ChartBox - To set acolour for the chart box
5. Title— disabled
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Series - Allows you to make changesto all series or anindividual column series. Allows specific settings, including
visual attributes for seriesin the chart.

A.

Series Combo Box

1

Fill

1

To select the series you want to apply the changes to. When you set series |egends those label s will
appear in this combo box. Each series will have its corresponding color appear in the combo box.
Select "all series" should you wish all seriesin the chart to be affected.

Colour - To independently change the color of the series selected in the series combo box

Border - to change the style of a series border

1
2
3.
4.
5.
Styles
1

2

5.

None - no border

Custom - allows the series to show borders; enables next 3 options
Color - to change the border colour

Style - to change the border line style

Weight - to change the border line width

Colour - To independently change the color of the series selected in the series combo box
Gap width %

Multiple Shapes- To allow a MultiSeries chart to have different shapes.
- Square

- Cylinder

- Cone

Show point labels- - Can be set either generally or independently to a certain series. When checked,
the appropriate value is displayed above the marker. If it isaMultiseries chart (Multiple Typesis
checked), you may choose to have only one series with the values shown.

Visble - to show or hide the series from view

Sample- to view a sample of thefill colour of the series
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Axes -to manipulate axis settings

A. Axes combo box - select the appropriate axis that you want to customize
B. Visible - to show or hide a particular axisincluding labels and tickmarks
C. Major unit - to set the Major interval for the selected axis
D. Show gridlines - to show or hide the gridlines on the major interval
E Tick mark type - control the tickmark type for the major interval

- None

- Outside

- Inside

- Cross

Minor unit - set the minor unit for the selected axis

G Show gridlines - to show or hide the gridlines on the minor interval
H. Tick mark type - control the tickmark type for the minor interval

1 None

2 Outside

3. Inside

Axes Scale Dialog (from Details button) for axis selected from Axestab previoudy

A. General - same information as the Axestab in the Chart Properties
B. Scale
1 Minimum. Sets the smallest data value for the selected axis
2. Maximum. Sets the highest data value for the selected axis
3. Scale Unit. Type anumber to divide numbers and reformat labels displayed in the selected axis. This

option is particularly useful when you have big numbersin the selected axis. For example, if you have
10.000.000 and want to display 10 as labelsin the selected axis, type 1.000.000 as the Scale unit and all
axislabelswill be divided by thisfactor

4, Format. Applies a specific format to the labelsin the selected axis. Select the options you want to
specify anumber format.

5. Decimal Places. Enter a number to specify the number of digits displayed to the right of the decimal
point.

6. Logarithmic Scale. Recal culates the scale values (minimum, maximum, Scal€) for the selected axisin

powers of 10 based on the range of data plotted in the chart. No zeroes or negative data are permitted
on logarithmic chart. This setting applies only to numerical axes.

7. Zero Line. Select this box to have the category (x) axis crossthe value (y) axis at zero (0). If you have
negative valuesin the chart, the marker will cross the category (x) axis when this option is selected.
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C.

Labds

1 Orientation. Sets the amount of text rotation for labelsin the selected axis. Use a positive number in
the Degrees box to rotate labels from lower left to upper right. Use negative degrees to rotate labels
from upper left to lower right. We recommend the use of notable (30,45,60).

2. Show Labels. Hides or shows labels for the selected axis

3. 2 Levels. Displays staggered labels. This option is particularly useful if labelsoverlap because of lack
of spacein the selected axis.

4, Rotate with chart. Ensures that labels will rotate according to the angles set in the 3D rotation dial og.
Usethisoption if you want to give labels a special effect when the chart is rotated.

5. Title. Type the text you want for the axistitle. To insert aline break, click where you want to insert the
line break and press CTRL-ENTER. Thetitle will appear when you hit apply or OK.

Gridlines

1 Major Gridlines. Lets you choose a specific format for gridlines displayed at the major interval in the
selected axis. Please note gridlines must be displayed in the Axis General dialog
- Color. Select an option in the color box to change the gridline color for gridlines displayed at the
major interval in the selected axis
- Style. Select an option in the Style box to specify the line style for the gridlines displayed at the
major interval in the selected axis
- Weight. Select an option in the Weight box to specify the line weight for gridlines displayed at the
maor interval in the selected axis. In some systems, if the line style is different than solid the line or
border weight must be 1 pixel

2 Minor Gridlines. Lets you choose a specific format for gridlines displayed at the minor interval in the
selected axis. Please note gridlines must be displayed in the Axis General dialog
- Color. Select an option in the color box to change the gridline color for gridlines displayed at the
minor interval in the selected axis
- Style. Select an option in the Style box to specify the line style for the gridlines displayed at the
minor interval in the selected axis
- Weight. Select an option in the Weight box to specify the line weight for gridlines displayed at the
minor interval in the selected axis. In some systems, if the line styleis different than solid the line or
border weight must be 1 pixel

3. Align with labels- Ensures that |abels are displayed centered and aligned with tickmarks at the major
interval in the selected axis

4, Interlaced - Lets you displayed interlaced colors between arange of gridlinesin the chart area. The
main color istaken from the color used in the major gridlines and the secondary color istaken from
the background box set in the general dialog
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V. 3D -thisisidentical tothe 3D Tool; the 3D View Properties dialog box is made avail able. When you make a change,
select the Apply button to get a preview of your changes. If you do not want the changes either desel ect the item or
press the Cancel button. Selecting the OK button will apply the changes you made.

A. Rotated view - Lets you activate the 3D rotated view for a 3D chart

B. I nteractive Rotation. Lets you rotate the chart interactively by clicking and dragging a specific marble around
the two intersecting plates. The Preview displays the rotation angle y ou have chosen for the chart.
1 Check the Rotated Viewbox
2. Drag the “marbles” in the sample rotation frame to desired angles or enter the desired anglesin the

displayed fields (X Angleand Y Anglefields)

3. Pressthe“Apply” button to preview the modifications of the actual anglesin the chart while
remaining in the dialog box or click OK to apply the changes and exit the dialog box

C. X angle - Rotates the plot area around the X-axis, the rotation is measured in degrees. The rotated view box
must be checked before applying the X axisrotation

D. Y angle - Rotates the plot area around the Y-axis, the rotation is measured in degrees. The rotated view box
must be checked before applying the X axis rotation

E. Controlling the 3D Depth - Control the depth of the 3D chart with the sliding control located underneath the
rotation preview. Dragging the sliding control to the right will increase the depth of the chart in comparison to
the chart width; dragging the sliding control to the left will decrease the depth

F. .3D Shadows - Lets you choose a specific rendering method for a 3D chart. By default, the marker colored will
use afixed angle method to achieve a color degradation, which will display amore realistic effect in 3D chart.

Per spective - Use the slider to set the ratio of the front of the chart to the back of the chart. It ranges from 0 (default) degrees to
100 degrees

Menu:

5 & Right mouse click over the Chart to view amenu:
&5 Toolbar - show / hide the Chart toolbar (toggle).
&5 Legend box — show / hide the legend.

ez Gallery — change the gallery type; click on a picture to change your chart to the most advantageous display for your
purpose.

&5 Color — select a colour for the item clicked on (chart background, column series, etc.).
&5 Point L abels— show/hide chart point labels
55 Font - adjust the chart point label font

525 Properties - click the Change Chart tool to go to the Chart Properties dialog box. The Chart Properties dialog box
contains all the necessary toolsto customize the chart.
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L egend Options

Moving the legend

L eft mouse click on the legend and drag the legend to a new location. The legend can be placed in any part of the chart
(dockable and floatable).

= 3] =]
SZING THE LEGEND
== The Legend can be sized regardless of its position. Move the
(] Intsrnal pointer to the inside edge of the Legend. The pointer then
Funding t
S : becomes =T, press the left mouse button and drag it to the
; desired size.
Infigure 21, the Serieslegend is docked on theright side of the
chart and the mouse pointer has been placed over theinside
Mouse pointer edge of the legend border. The border can now be moved in
towards the chart until the legend text isfully visible.
NOTE: Autosize must be turned OFF to enable the legend to
. fi bt beresized.
Fitrding

Figure 21: Sizing thelegend

Menu:
5 & Right mouse click over the legend to view a menu:
#e5 Hide - hidesthe legend. Click the Serieslegend tool bar button to show it again.
&5 Autosize - set the legend to adefault size. Turn this option off should you wish to adjust the size.
&5 Font - adjust the legend font
wes Fixed - “Fixes' afloating legend into the position chosen

#e5 Floating
Places alegend into abox that you can size or move to any area. If you select Float and position the box where you
want, you can then, using your right mouse button in the legend, select Fixed and the legend will then remain in that
position

#5e5 Select position of legend - Left, Top, Right, Bottom

When you place the legend on the left or right, the chart is reduced in size and a scroll bar appears below the chart. To
scroll to another part of the chart, drag the box or click the arrowsin the scroll bar.
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The Colour Scheme Toolbar

Place the mouse pointer on a colour or pattern on the toolbar, press and hold the left mouse button and drag it to the item you
want to colour. The pointer will change shape and becomes a paint bottle with paint dripping out; place the point of the drip on
the item you wish to colour. Y ou can repeat this procedure for any item in the chart, including background, chart background,
and columns.

& = Palette Bar :

&5&s Permits the user to change any colour used in a chart, including the backgrounds and colours used in the data markers
of the series

&5 Double-click on a colour squarein the Palette Bar to view the Colour dialog box where you can create your own
colours.

#&5 There are two Palette Bars: one embedded in the Toolbar (Palette Icon Combo page 28) and the standard Palette Bar at
the top of the chart

& & Pattern Bar :
&s& Similar to the Palette Bar. Instead of dragging coloursto the desired area of the chart, the user may drag a specific
pattern to a series of the chart to change it from a solid colour or another pattern.

& Double-click on a pattern square in the Pattern Bar to view the Edit Pattern dialog box where you can create your own
patterns. Change the pattern by adding or removing black points from the pattern sample in the dialog box

SUNE

Palette Bar Pattern Bar

Figure 22: The Colour Scheme Toolbar

This completes the information required to use ADDCALC Chart successfully. Asthisisan object-orientated program it creates
the graphs in amanner resembling a collage or like those felt boards used in grade school. Each item that is placed in the graph
retainsits identity as a separate object. These objects can be sized, coloured and otherwise altered without affecting anything
elsein the graph. Y ou cannot affect the ADDCALC program by using any of these tools. A few minutes spent in becoming
familiar with these tools; will pay big dividends when you wish to modify a graph to farther strengthen you presentation.

[@ NOTE

To change a column's colour scheme from a pattern back to a solid colour, you must go to the Change Chart
Tool and go to the “ General” tab. Click the down arrow next to " Scheme" on the General tab. Place the
mouse pointer over any of the three options to see a description appear. Click on the "Solid" option, and then
click "OK".

For more information on ADDCALC Chart, pressthe F1 key while viewing a Chart.
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ADDCALC provides help through the status bar text, the F1 button, context sensitive help, and the Help menu.

The status bar is displayed at the bottom of the ADDCALC window. To display or hide the status bar, use the Status Bar
command in the View menu. If the status bar text is not completely visible, widen or resize the ADDCALC window. Maximizing
the ADDCALC window will also make the status bar text completely visible.

The status bar describes actions of menu items as you navigate through menus. This area similarly shows messages that
describe the actions of toolbar buttons as you depress them, before releasing them. If after viewing the description of the
toolbar button command you wish not to execute the command, then release the mouse button while the pointer is off the
toolbar button. Clicking within afield will also show the corresponding text on the status bar. It also reminds you that by
pressing F1 you will view associated help.

View '
lustration Information —————
& Rate Spread: m Irvestment Yehicle: [T prmemr @ -W

Context Sensitive help / F1 § (| Dwestment Vehicle:
help for selected item in the I—P
5i

window (in this case, the _ P ,
Investment Vehiclefield) P.ress the space ha.r. to .select e1tﬁher Feriodic Deposits or
L Single Deposit. Periodic Deposits refers to the annual
&l Wnrealized Capital Gain % m pretuiun of the policy for a specified period of titme
(payment period). Single Deposit refers to the use of a
| Single Premium Deposit Account where the prospect
itrvests a lump sum into the account which is then used to

ﬁ Basic Info ,i.:?: Agert Remarks pay the annual premivms

Select either Periodic Deposits or Single Deposit.

s

Corporate Tax Hate;

Status Bar help

Figure23: Help

Use the Context Help command to obtain help on some portion of ADDCALC. When you choose the ADDCALC main
toolbar's Context Help button, the mouse pointer will change to an arrow and gquestion mark. Then click somewherein the
ADDCALC window, such as another toolbar button or afield. The help topic will be shown for the item you clicked.

Clicking in afield or areain the ADDCAL C window and pressing the F1 button will also produce help for the item you clicked.
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TheHelp Menu

The Help menu offers the following commands.
& & Index: Offers you an index to topics on which you can get help. Use this command to display the opening screen of Help.

& esUsing Help: Use this command for instructions about using Help.
& s Web Support: Vortex Business Software web site. Select " ADDCALC tutorial™ or " Vortex Home Page"
& & About ADDCALC : Displaysthe copyright notice and version number of your copy of ADDCALC.

Help Index

Selecting the Index command will display the ADDCALC Help opening screen. From the opening screen, you can jump to
descriptions on the ADDCALC menus, aswell as detailed information on all of the ADDCALC concepts. The ADDCALC
Online Help system is easy to use, with a hypertext table of contents and index. Each topic is covered with several explanations
and often contains green underlined text you can click to see adefinition of the term.

THEHELP TOOLBAR
5 & Click the Contents button to return to the opening Help screen.

« & Click the Index tab to find specific topicslisted al phabetically and then follow the instructions on your screen.

& «\Wherever you are in Help, you can click the Back button. Thiswill return you to the last screen entry. Continuing to press
the Back button will return you to the opening screen.

& & The Print button will allow you to print a help topic.

& A shortcut menu also appears in some help windows as a toolbar button called “Options’. Thiswill give you ashortcut
menu with the options of Annotate; Copy; Print; Change Font; Keep Help on Top; and Use System Colours. Just click the
option you want to use.

2 ADDCALC for Windows/95 & Windows/NT Application Help

File Edit Bookmark Option: Help

antentsl Index | Eack I Erint |
ADDCALC/2000 32-bit Help Index ii
ADDCALC
= |

Figure24: TheHep Menu and Toolbar

[@ NOTE

To scroll through the Help Index, type the first few | etters of the word you want to search for. Theindex is
arranged just like a book index. If you don’t find the entry you want, try another entry.

Use your right mouse button to click inside the Help window. Thiswill give you the same shortcut menu as the
Options button: Annotate; Copy; Print; Change Font; Keep Help on Top; and Use System Colours.
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HELP MENU

TheFEileMenu:

Open Open any help files

Print Topic Print the current topic

BExit Close the help window

The Edit Menu:

Copy Copiesthe current topic to the Clipboard and allows you to paste it in another software application

Annotate To add acomment to a Help topic, type your comments or notes. When you are done, you'll seea
paper-clip icon at the top of the current topic. Y ou can click it to see or change your comment. Y ou can
type any information that you want to save with the current topic, or add information from the
Clipboard that was copied from another software application. To view saved annotations click the
“paperclip” that annotates places at the top of the current topic.

The Bookmark Menu:

Define Putting a bookmark in a Help topic: select Bookmark and click Define. Specify aname for your
bookmark so that you can useit to find the topic again. If you want, you can also type acomment in the
box. To return to thistopic later, click the Bookmark menu, and then click the bookmark name for the
topic you want to view.

Note: Asyou name bookmarks the names will be added to the drop-down menu. To view the topic just
go to Help, Bookmark and click the name of the topic you want to view.
The Options Menu:

KeepHelpOnTop To specify whether Help staysin front of other windows - acheckmark selection
Note: The Default option may include different settings for different types of Help windows. If you
choose On Top, all Help windows in the current Help file will stay on top of your application. If you
choose Not On Top, none of the Help windows in the current Help file will stay on top.

Default: Thisisthe Normal selection.

On Top: Thiskeepsthe Help screen on top of other open windows even if another window is selected..
Thisishelpful if you are using the help file to use as atutorial and will be referring to it as you proceed.
To useit size the help window and move it to the right side of your screen, and then size the other
window and move it to the left side of the screen.

Not On Top: none of the Help windowsin the current Help file will stay on top.

Display History Shows all the help topics you have selected in this session of help. Double-click on the topic you want

Window to return to.

Font To change the font size, point to Font, and then click Small, Normal, or Large.

Use System Colours

Note: When you change the font, it effects only the current Help file.

To change the colour, click Use System Colours.

When prompted to close Help, click Yes.

When you open Help again, the background colour and text will match your system colours.
Note: When you change the colour, it affects only the current Helpfile.

TheHep Menu:

Version

Shows Help Version

Table7: Help Menu

NOTE: ADDCALC ChartHelpTo view more detailed help, press F1 on the keyboard while viewing a chart on the screen.
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The opening screen of the Help Index displays a hypertext list of all of the ADDCALC concepts. The hypertext list of the
ADDCALC conceptsislinked to specific help for each concept. They are displayed in the following categories

& s Estate Planning

& & Tax Planning

& & Retirement Planning

& & Corporate Insurance

5 & Pension Estate Maximization
5 & Charitable Giving

& #Miscellaneous Concepts

Each specific concept will contain a

&5 25 SYyNopsis

&5 &sDescription

& esFinancial Plan

5 & Client Profile

& & Recommendation(s)

& & Explanation of the ledger columns for that concept

&5 & Explanation of the chart(s) for that concept (if applicable)
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CONCEPTS

There are 7 categories and 28 conceptsin ADDCALC:

1

Estate Planning

a) Insured Inheritance.€i

b) Income Shelter.eis

) Insured Annuity.eia

Tax Planning

a) Capital Gains Protector.tcg

Retirement Planning

a)
b)
c)
d)
e)
f)
9)

Corporate Insured Retirement.rcr
Income Generator.rig

Insured Retirement.rir

Retirement Compensation Arrangement.rrc

Secular Trust.rst
Split Dollar RCA.rd

Tax Sheltered Income Stream.rts

Corporate Insurance

a)
b)
c)
d)
e)
f)
9)
h)
i)

Capital Dividend Account.ccd

Collateral Insurance.cnc

Corporate Buyout.cbo

Corporate Insured Annuity.cia

Corporate Key Person Protection.ckp
Corporate Redemption of Shares.ccr
Corporate Split Dollar.csd
Employee/Shareholder Arrangement.ces
Leveraged Corporate Insured Annuity.clc

Pension Estate M aximization

a)
b)

c)

Annuity Estate Maximizer.pam
Insured RRIF.pir
RRIF Estate Maximizer.prm

Charitable Giving

a)
b)

0)

Charitable Annuity.gca
Charitable Insurance.gci
Charitable Insured Annuity.gia

Miscellaneous concepts

a)
b)

Internal Rate of Return.mir
Family Split Dollar.msd
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ESTATE PLANNING

Insured Inheritance

Makes an estate benefit comparison between the insurance policy and an Alternative Investment for a client's "lump sum"
which has been set aside as a specific bequest under his or her will. Life insurance can "tax shelter" the earnings and provide
superior inheritance values. The user may select "Single Deposit" or "Term Certain Annuity".

Income Shelter

Shows tax shelter earnings and provides superior inheritance values for a financing of future will bequest from current savings.
Makes an estate benefit comparison between the insurance policy and an Alternative Investment.

Insured Annuity

Shows how to preserve the initial lump sum investment in a Non-registered Life-O prescribed annuity while generating an
income for life. Makes a comparison between the insured annuity and an Alternative Investment for income generating
purposes.

TAX PLANNING

Capital Gains Protection

Illustrates how alife insurance policy can be used to compensate for a capital gainstax liability at death. The annual premium s
expressed as a percentage of the asset value.

RETIREMENT PLANNING

Corporate | nsured Retirement

How to use the fund value of a Universal Life policy as source of tax free loans' in to pay an employee's retirement income --
repayable at death (use maximum deposits for aslong as possible).

Income Generator

Provides a"withdrawal plan” illustration comparing results from a Universal Life or T100 + side fund policy with a genuine "buy
term & invest the difference” concept. Makes income and estate benefit comparisons between the insurance policy and an
Alternative Investment. Theincome may be indexed.

Insured Retirement

Shows how to use the fund value of a universal life policy as a source of tax free "loans" in lieu of income - repayable at death.
Theloan is shown as an offset from the fund value. Theincome may be indexed.

Retirement Compensation Arrangement

Shows a plan under which an employer makes contributions to atrust for the benefit of an employee upon retirement. Compares
atraditional Alternative Investment with alifeinsurance policy for the purpose of generating after-tax pension income.

Secular Trust

Illustrates how a life insurance policy can be used to create a retirement planning alternative to a Retirement Compensation
Agreement. The client will most likely be a major shareholder in the company, but does not have to be. Makes income and
estate benefit comparisons between the insurance product and an Alternative Investment. The income may be indexed.
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Split Dallar RCA

These funding arrangements have added to the attractiveness of life insurance as a funding vehicle for this growing source of
new business. ADDCALC illustrates splits between the RCA trust and the employer or employee on a cash value, fund value or
NCPI basis.

Tax Sheltered I ncome Stream

Provides a"withdrawal plan" showing advantage comparisons of investmentsin Universal Life policies with other investments.
Thewithdrawals are cal culated to leave just enough money in the fund to continue to pay the premiums until death. Theincome
may beindexed.

CORPORATE INSURANCE

Capital Dividend Account

Shows the portions of tax-free and taxabl e estate benefit for private corporation owned life insurance. For agents working in the
"corporate market". The"Adjusted Cost Basis® (ACB) portion of the death proceeds is shown as a percentage.

Collateral |nsurance

Illustrates how, for collateral insurance cases, a portion of the annual mortality charges may be digible for income tax relief if
certain conditions are met. Calculates annual tax savings.

Corporate Buyout

Compares an insurance policy and an Alternative Investment for buyout purposes. A method of setting up a Buy-Sdll
Agreement between shareholders of asmall private corporation. The proceeds of the corporate owned policies are paid through
the Corporate Dividend Account to the surviving shareholders to fund the buy out. The user may select "Single Deposit" or
"Periodic Deposits"

Corporatelnsured Annuity

Shows how a corporate owned non-prescribed annuity purchased with corporate funds and backed by a life insurance policy
can reduce the capital gainstax liability on the death of the owner of the corporation. Comparesincome and death benefit of the
Corporate Insured Annuity and an Alternative Investment.

Corporate Key Person Protection

Compares an insurance product and an Alternative Investment for key person purposes. |llustrates how life insurance protects
a small private corporation against the loss of an employee upon whom the business depends for its success. The insurance
purchased may be illustrated on a periodic payment or single premium deposit account basis. The user may select "Single
Deposit" or "Periodic Deposits'.

Corporate Redemption of Shares

Compares an insurance policy and an Alternative Investment for redemption purposes. A method of setting up a buy sell
agreement between key shareholders of a small private corporation funded through life insurance with the corporation being the
owner and beneficiary. The user may select "Single Deposit” or "Periodic Deposits”.

Corporate Split Dollar

Provides information for companies wishing to reward young employees by helping them to purchase a life insurance policy.
This illustration can be split on fund value, surrender value or net cost of pure insurance. Illustrates asregular or reverse Split
Dallar.

Corpor ate Employee/Shar eholder Arrangement

Compares an insurance policy and an Alternative Investment for employee/shareholder purposes. Shows the provision of
future benefits to attract and retain employees who own shares in the corporation. The user may select "Single Deposit" or
"Periodic Deposits".

CONCEPTS
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L everaged Corporate | nsured Annuity

Illustrates how a corporate owned non-prescribed annuity purchased with borrowed money and backed by alife insurance
policy can reduce the capital gainstax liability on the death of the owner of the corporation. Calcul ates the potential savings.

PENSON ESTATE MAXIMIZATION

Annuity Estate M aximizer

Compares an insurance product and Alternative Investment ("Al") for estate maximization purposes. For the older client with
surplus pension income this concept provides atax effective program to maximize bequests.

Insured RRIE

Shows how to preserve the value of a Registered Retirement Income Fund for the estate of the insured by insuring the tax of the
Registered Retirement Income Fund (RRIF) balance at death. A comparison is made between an insured RRIF and an uninsured
RRIF for estate benefit purposes.

RRIF Egtate M aximizer

Provides an estate benefit comparison between the insurance policy and an Alternative Investment. For those with surplus
retirement income and awish to transfer some RRSP capital "taxfree" to beneficiaries on death.

CHARITABLE GIVING

Charitable Annuity

Compares the payout and tax benefits of a Charitable Annuity to an Alternative Investment. Involves adonor providing alump
sum to a charity in exchange for an incomefor life.

Charitable I nsurance

For those with surplusincome and a desire to make a significant gift to a charity on their death while receiving tax credits on the
annual contributionsto atax sheltered life policy..

Charitable | nsured Annuity

Preserves the initial lump sum investment (for the charity(ies)) in a Non-registered Life-O prescribed annuity while generating
an income for life for the donor. Compares the income of a Charitable Insured Annuity and an Alternative Investment.

MISCELLANEO US CONCEPTS

Internal Rate of Return

Shows a detailed analysis of the annual insurance cost in a Universal Life or term to 100 + side fund policy and an independent
appraisal of internal rate of return on the savings element. Calculates the internal rate of return of savings portion and estate
benefit.

Family Split Dollar

Providesinformation for parents wishing to help their adult children by helping them to purchase alife insurance policy. This
illustration can be split on fund value, surrender value or net cost of pure insurance. Illustrates as regular or reverse Split
Dollar.

CONCEPTS
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SECTION 3: BRIDGE FILE EDITOR
PART A: INTRODUCTION

ADDCALC Bridge File Editor

The ADDCALC Bridge File Editor was designed to allow usersto create product illustrations in cases where the product
illustration software of the company they deal with does not directly export to ADDCALC.

ADDCALC communicates with the product illustration software of a number of major life insurance companies through a bridge
file. Asthe nameimplies, product information such as rates, face amount, mortality charges, fund values, etc. is exported to the
ADDCALC program from the product illustration software by means of the bridgefile. It isthelifeinsurance company’s
responsibility to program company software to send information through the bridge file to the ADDCALC program. Not every
company does thisyet. To enable you to use company products, even if they are not “linked” to ADDCALC, Vortex has
created the Bridge File Editor. This application enables you to create ADDCALC illustrations based on the product data of any
life insurance company in Canada whether that company directly supports ADDCALC or not. Y ou will have to manually input
al the product datathat ADDCALC needsto createillustrations. Care must be taken that all the datathat ADDCALC requiresis
entered properly. The Bridge File Editor makes this process as easy for you as possible. On completion of your data entry, save
the file and exit the Bridge File Editor program and ADDCALC will automatically load the new information asif it came directly
from a company’ s product illustration software.

To activate the Bridge File Editor click the “Create” button in the bottom right hand corner of the ADDCALC Basic Information
Screen.

Bridge File Editor Data Entry Fidds

The Bridge File Editor Data Entry Fields tables on pages49, 50, 51, and 53 display a description of the Bridge File Editor fields
available. Some of the fields may not need to befilled in. For example, if you wereillustrating a Single Life case, then there
would be no need to fill in the spaces reserved for the other 4 possible lives

PART B: THE BRIDGE FILE EDITOR MENUS
Bridge File Editor Drop Down Menus

iy Sampfe 7- ADDCALC/98 Bridge File Editor

T R Chrl+M Undao Change Column Widths  Cirl+Z2 |T Toolbar Help Topics
Open... Cirl+0 v Status B
Open rl+ cut Ol |__aus ar

- Sawve Citl+5

Save As Lopy Cluz

i Paste Cirl+4

About ADDCALCIBErdgeFileEditor...

Irnport...
Export...

1 5ample 1
2oample
d5ample 3
4 Sample 4

Exit

Figure 25: Bridge File Editor Menus
Some of the menu items shown above are unavailable (disabled) for this version of ADDCALC.

BRIDGEFILEEDITOR
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KEYBOARD ACTIONS

BRIDGE FILE MENU BAR: DROP-DOWN MENUS

ALTERNATE
COMMAND KEYBOARD KEYBOARD DESCRIPTION
SHORTCUT SHORTCUT
EileMenu PressAlt +F,
then press:

New n Ctrl+N Createsanew ADDCALC bridgefile.

Open o] Ctrl+O Disabled for thisversion of ADDCALC.

Save s Ctrl+S The current bridge file is saved - no dialog box necessary.

Save As a - Disabled for this version of ADDCALC.

Import i - Disabled for this version of ADDCALC.

Export e - Disabled for this version of ADDCALC.

Recent File <number> - Thefile corresponding to the number selected.

Exit X Alt+ F4 Closes ADDCALC.

Edit Menu PressAlt + E, THISMENU ISONLY AVAILABLE FROM WITHIN THE COLUMNSGRID IN THE

then press: COLUMNSWINDOW

Undo u Cirl +Z Use this command to reverse the last editing action, if possible. The
name of the command changes, depending on what the last action was.
The Undo command becomes disabled (greyed out) on the menu if you
cannot reverse your last action.

Cut t Ctrl + X Use this command to remove the currently selected datafrom the
document and put it on the clipboard. Thiscommand isunavailableif
thereis no data currently selected. Cutting datato the clipboard
replaces the contents previously stored there.

Copy c Cirl +C Use this command to copy selected data onto the clipboard. This
command is unavailableif thereis no data currently selected. Copying
datato the clipboard replaces the contents previously stored there.

Paste p Ctrl +V Use this command to insert a copy of the clipboard contents at the
insertion point. Thiscommand isunavailableif the clipboard is empty.

View Menu PressAlt +V,

then press:

Toolbar t - Show / hide the toolbar (toggle). Use this command to display and hide
the toolbar, which includes buttons for some of the most common
commandsin ADDCALC Bridge File Editor. A check mark appears next
to the menu item when the tool bar is displayed.

Status Bar s -- Show / hide Status Bar (toggle)

Use this command to display and hide the Status Bar, which describes
the action to be executed by the menu item or toolbar button that the
mouse pointer is pointing at. A check mark appears next to the menu
item when the Status Bar is displayed.

Help Menu PressAlt + H,

then press:

Help Topics h - ADDCALC Bridge File Editor Help Index window
Use this command to display atabbed screen of Help. The Contents
tab displays “books” of help topics; the Index tab and the Find tab help
you find particular topics.

About ADDCALC a - Use this command to display the copyright notice and version number

BridgeFileEditor

of your copy of ADDCALC Bridge File Editor.

Table8: BridgeFile Editor Menu Bar Drop-Down Menus

BRIDGEFILEEDITOR
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Thetoolbar is displayed across the top of the application window, below the menu bar. The toolbar provides quick mouse
access to many tools used in ADDCALC Bridge File Editor. To hide or display the Toolbar, choose Toolbar from the View
menu. Both the menu bar and the toolbar can be either “docked” or “floating” .

CICIE

Ll
E'J

D @& o By 4

3 7N

NEW command
Createsanew ADDCALC bridge filein ADDCALC Bridge File Editor.

Disabled for this version of ADDCALC.

SAVE command
Savethe active ADDCALC bridgefile.

Disabled for thisversion of ADDCALC.
Disabled for this version of ADDCALC.

COPY command

Copies datafrom the bridge file to the clipboard. Use this command to copy selected data onto the clipboard.
Thiscommand isonly available in the “Columns” screen. Itisunavailableif thereisno data currently selected;
click in the Columns grid to enable this command.

CUT command

Deletes data from the bridge file and movesit to the clipboard. Use this command to remove the currently selected
data from the document and put it on the clipboard. This command isonly availablein the “Columns’ screen-
click inthe Columns grid to enableit. Itisunavailableif thereis no data currently selected.

PASTE command

Pastes data from the clipboard into the bridge file. Use thiscommand to insert a copy of the clipboard contents at
the insertion point. Thiscommand isonly availableinthe“Columns’ screen. Itisunavailableif thereisno data
currently selected; click in the Columns grid to enable this command. This command isunavailable if the clipboard
isempty.

ABOUT ... command
Displays the copyright notice and version number of your copy of the ADDCALC Bridge File Editor.

CONTEXT HELP command

Click on this Context Help button and the mouse pointer will change to an arrow and question mark. Next, click
somewherein the ADDCALC Bridge File Editor window, such as another Toolbar button, or afield. The Help
topic will be shown for theitem you clicked.

BRIDGEFILEEDITOR



Vortex Business Softwar e Page - 48 SOFTWARE USERSMANUAL

iy Heftes’- ADDCALC/2000 Bridge File Editor

File Edit “iew Help

{Revizion #: I—_E

Product Mame: |Eer'|Eeri|:: Product $1 III:I__I:II:II:I_I:II:I

Face Armaount: |

E-’-'-.gent WENT- M=, Broker Single Pay Fate:
Prozpect Mame: [ilSpit=l= T
Age: E Gender: E Single Fap Premiun: m
Clazz [——— E

Fraduct Type: FEESEETES

BEENREENEIRETTA |1creasing with Fund Yalue or Paid up additions n Exernpt?: Rl

windows DLL Path: |

i ﬂﬂasic Info E Rate[=] Elnsumd[s] Colurnns ]

Figure 26: Bridge File Editor Basic Info Screen

Enter the appropriate information or select from drop down menus where indicated. The Basic Information screen contains the

information for the first insured.

[@ NOTE

Some fields have no distinguishing background colour and cannot be selected. These fields are either
unavailable (disabled) for thisversion of ADDCALC or are made available (enabled) depending on the
information entered in other fields.

If the Age field value is changed, a message box will inform you that the associated column data has been
adjusted to the number of yearsto beillustrated.

BRIDGEFILEEDITOR
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| BRIDGEFILEEDITOR DATAENTRY FIELDS_BASCINFOSCREEN ___

Policy Face Amount
Tax Rate
Single Pay Interest Rate (%)

Single Pay Premium

Product Type

Death Benefit Type

Exempt Policy?
Windows:; DLL Path

FIELD NAME DESCRIPTION
Revision # Disabled for this version of ADDCALC.
Product Name The name of your insurance product.
Prospect Name The name of the prospect.
Agent Name The name of the agent/broker.
Prospect Gender Femaleor Male.
Prospect Age Agelto99.
Prospect Class (Smoker Non-Smoker or Smoker.
Status)

To two decimal places.
Expressed as a percentage. E.g.: 45.50 would be stored as 0.455.

Expressed as a percentage. E.g.: 9.00 would be stored as 0.09. Thisappliesonly in pre-payment
of premium cases.

Amount to be deposited in a Premium Deposit Account. To two decimal places. Thisapplies
only in pre-payment of premium cases.

Selectionsinclude: Universal Life, Term to 100, Term to 100 + side fund, Participating policy (e.g.:
wholelife, exceptional life), and 5 or 10 year term.

Selectionsinclude: Level, Increasing w/fund value/paid up additions, etc, Increasing with fund
value + (i.e.: in excess of face amount + fund value), and Increasing, no fund value.

Non-exempt or Exempt.

Disabled for this version of ADDCALC.

Table9: Bridge File Editor Fieldsfor the Basic Info Screen
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Rate(s) Screen

ty Hetitfed- ADDCALC/2000 Bridge File Editor

” File Edit Yiew Help
Dw W

el el e

Eritoe Eile =aiinr

EEDTGRT
= P
ROk as.u)

B % | T N

I Murnber of Growth B ates: -3

Growth Rate | Start Year

oBasic Info Ekate[s] |§Insured[s] I@Culumns I

Figure 27: Bridge File Editor Rate(s) Screen

@ NOTE

This screen enables you to enter multiple growth rates.

The Rate(s) screen appliesonly to Universal Life casesto illustrate growth in the side fund.

[ BRIDGE FILE EDITOR DATA ENTRY FIELDS-RATE(S) SCREEN

FIELD NAME DESCRIPTION
Number of Growth Rates The number of growth ratesto follow (maximum 5) in the Growth Rate Grid.

Growth Rate Grid- the “ Start Year” represents the year, starting from an offset of zero, that the corresponding growth rate will
take effect. The value must be zero in Y ear 1. The Growth Rate grid contains the following information for each insured, to a
maximum of 5 growth rates/start years:

Expressed as a percentage: 7% would be stored as 0.07. 6.000% is a default setting— adjust

Growth Rate :
accordingly.

The year, starting from an offset of zero, that thisrate will take effect. The first Growth Rate Start

Growth Rate Start Y ear Y ear entered must be zero; thisfield istherefore disabled for Growth Rate #1 Start Y ear.

Table 10: Bridge File Editor Fieldsfor the Rate(s) Screen
BRIDGEFILEEDITOR
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| nsured(s) Screen

iy Letatfes- ADDCALC/2000 Bridge File Editor

Dl EEERIBTY

ﬁ rj— rj— e [ o | TR it First-To-Die
B r'fr,"gril File Edinr I Murnber of Inzureds: -3

Mon-Smoker

Mon-Sroker

OBasic Irfa ER&‘E[S] Elnsured[s] |E|Culumns I

Figure 28: Bridge File Editor I nsured(s) Screen

This screen enables you to enter “multiplelives’ or “joint lives”. If thereisonly one Insured, then the information on this
screen will mirror the Basic Information screen. The “Number of Insureds’ field is disabled or enabled depending on the
selection entered into the “Policy Type” field.

‘r_ BRIDGE FILE EDITOR DATA ENTRY FIELDS—-INSUREDS SCREEN |

FIELD NAME DESCRIPTION
Policy Type Selectionsinclude Single Life, Joint First to Die, Joint Last to Die, and Multiple Lives (non-joint).
Number of

Number of livesto follow. A Single Life would be expressed as 1.
Insureds

I nsureds Grid- contains the following information for each insured, to amaximum of 5 insureds

Name The name of the insured.
Age Age of insured.
Gender Female or Male. Use the associated spin button or the keyboard space bar to change the value for

Gender and Class.

Non-Smoker or Smoker. Use the associated spin button or the keyboard space bar to change the

Class value for Gender and Class.

The amount of insurance for thisinsured. For joint cases, thisamount will be identical to the Face

Face Amount Amount for the whole policy.

Table 11: Bridge File Editor Fidldsfor the Insureds Screen
BRIDGE FILEEDITOR
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Figure 29: Bridge File Editor Columns Screen

The Columns screen allows you to enter valuesinto a Columns Grid for each policy year.
COLUMNS SCREEN FIELDS

Yearstolllustrate

Each column is able to contain 100 years of data; however, the insured(s) must not exceed age 100. The“Yearsto Illustrate’
field, therefore, must not exceed age 100. If theinsured's current age is 40, for example, an error message will appear if you
attempt to enter a number greater than 60 in the“Yearsto lllustrate” field.

Number of Premiums

The number of years that premiums areto be paid. Thisfieldisdisabled for direct entry; however, you can view the value
changing as you make entries into the Annual Premium column.

Column Bit Mask
Disabled for thisversion of ADDCALC
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The Columns Grid allows you to set which columns will be enabled (active) or disabled; thereby setting the types of data that
can be entered. Enabled columns are shown with headings in black text and with rows with a blue background. Datacan be
entered into these columns for each policy year. Disabled columns are shown with headingsin red text and the rows do not
have a different background colour. Columnsthat appear enabled by default are mandatory columns and cannot be disabled.
Columns that appear disabled by default can be enabled simply by clicking on the column heading. Thisisatoggle feature, so
that clicking on the heading again will disable the column. Moving your mouse pointer over the column headings will show a
“tip” that will indicate whether a column can be disabled or not (asin Figure 2). Usethe scroll barsto view all of the possible

columns and rows available.

Use the Copy and Paste features to enter duplicate valuesinto other cells.

U@ NOTE

be |eft disabled.

Some of the columns are mandatory and cannot be disabled, as ADDCALC requiresthisinformation. The
values for these columns must be obtained from the policy proposal. The other columns are optional, and can

7 BRIDGE FILE EDITOR DATA ENTRY FIELDS—COLUMNS SCREEN 1

FELD NAME

DESCRIPTION

MANDATORY COLUMNS

Annua Premium Column

Surrender Value Column

Fund Vaue Column

Death (Estate) Benefit
Column

Insurance Cost (Mortality
Charge) Column

Adjusted Cost Base (ACB)
Column

Net Cost of Pure Insurance
(NCPI) Column

Required column; up to 100 years of data, must not exceed age 100. The actual annual premium
of the policy. If you are specifying asingle pay premium, do not put that value here. Usethe
actual annual premiumsthat are being paid by the single pay account.

Required column; up to 100 years of data, must not exceed age 100. The value that the insured
would receiveif he/she cashed in the policy (i.e. after surrender charges have been paid). This
value MUST be pre-tax. If withdrawal figures areincluded, then these figures must be net of
withdrawals (including withdrawal fees and withdrawal SURRENDER charges).

Required column; up to 100 years of data, must not exceed age 100. The internal fund value of the
policy prior to any surrender charges being applied. Thisvalue MUST be pre-tax. If withdrawal
figures are included, then these figures must be net of withdrawals (including withdrawal fees and
withdrawal SURRENDER charges).

Required column; up to 100 years of data, must not exceed age 100. The policy death benefit. If
withdrawal figures are included, then these figures must be net of withdrawals (including
withdrawal fees and withdrawal SURRENDER charges).

Required column; up to 100 years of data, must not exceed age 100. Any and all charges paid
from the fund value, including mortality costs, taxes, and any policy fees.

Required column; up to 100 years of data, must not exceed age 100. The ACB of the policy only.
Y ou may haveto request a special quote from your insurance company to obtain these values.
Segregated fund ACB values should not be accounted for.

Required column; up to 100 years of data, must not exceed age 100. The NCPI of the policy
only. You may haveto request aspecial quote from your insurance company to obtain these
values. Segregated fund values should not be accounted for.

BRIDGEFILEEDITOR
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OPTIONAL COLUMNS

Pre-Tax Withdrawa Column  Optional column; up to 100 years of data, must not exceed age 100. The amount actually
withdrawn from the policy. This column might be the same as the after-tax column in cases
where thereis no tax, such as RCA's and insurance owned by a charity. To make use of this
column, your software must enable users to specify either before tax (Income Generator and
Secular Trust), or after tax (RCA) withdrawals. Do not includewithdrawal feesor surrender
chargesin these values.

Note: if you select thiscolumn, then all ADDCAL C conceptswill be disabled except |ncome
Generator, Secular Trust and RCA. Therefore, only select thiscolumn if withdrawalsare
specified in theoriginal proposal. Do not send a column of zer oes.

Withdrawal Taxable Portion  Optional column; up to 100 years of data, must not exceed age 100. The taxable portion of the

Column pre-tax withdrawal. To make use of this column, your software must enable users to specify
either before tax (Income Generator and Secular Trust), or after tax (RCA) withdrawals. Do not
include withdrawal feesor surrender chargesin these values.

Note: if you select thiscolumn, then all ADDCAL C conceptswill be disabled except Income
Generator, Secular Trust and RCA. Therefore, only select thiscolumn if withdrawalsare
specified in theoriginal proposal. Do not send a column of zer oes.

Pre-tax Segregated Fund Optional column; up to 100 years of data, must not exceed age 100. The balance of the
Vaue Column segregated fund prior to any tax being applied.

Note: if you select thiscolumn, then the Charitable Insurance and (possibly) RCA concepts
will bedisabled. Therefore, thiscolumn should only befilled in if segregated fundsare
attached to the policy. Do not send a column of zer oes.

After-tax Segregated Fund ~ Optional column; up to 100 years of data, must not exceed age 100. The balance of the
Vaue Column segregated fund after taxes has been applied. Normally, this means taxes on unrealized (now
realized) capital gains.
Note: if you select this column, then the Charitable I nsurance and (possibly) RCA concepts
will bedisabled. Therefore, thiscolumn should only befilled in if segregated fundsare
attached to the policy. Do not send a column of zer oes.

Net Amount at Risk (Face Optional column; up to 100 years of data, must not exceed age 100. Many products now adjust
Amount) Column the Net Amount At Risk (NAAR) to maximize the internal growth of the fund valuein order to
generate maximum withdrawal potential.

Table 12: Bridge File Editor Fieldsfor the Columns Screen
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Saveyour file by clicking on the “ Save” button on the toolbar on completion of your data entry into the Bridge File Editor. Once
the Bridge File Editor is open, the ADDCALC application is unavailable. In order to return to ADDCALC, the Bridge File Editor
must be closed (Figure 30 displays a message box will appear over top of ADDCALC to inform you of this). When the Bridge
File Editor has been closed, your new bridge file will be automatically saved. ADDCALC will load the“New File’ dialog box; the
concept that you select will use your new bridge file. Some concepts may be unavailable depending on the selections madein
the Bridge File Editor.

“'ou must first close (exit) the Bridge File Editor program
before wou can return to ADDCALT. ADDCALC will then
automatically load the new bridge file.

Figure 30: Message box

BRIDGEFILEEDITOR
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Vortex Business Softwar e

IMPORTANT — READ CAREFULLY: Thisis alegal agreement
between you, the end user, and Vortex Business Software Corporation,
Suite 3105 - 1201 Marinaside Crescent, Vancouver, B.C. Canada, V6Z
2V2 ("Vortex").

BY INSTALLING 16-Bit ADDCALC (ADDCALC FOR WINDOWS
3.x) or 32-Bit ADDCALC (ADDCALC FOR WINDOWS/95/98/2000
and WINDOWS/NT) (individually or collectively, referred to as the
"SOFTWARE") YOU ARE AGREEING TO BECOME BOUND BY
THE TERMS OF THIS AGREEMENT.

IFYOU DO NOT AGREE TO THE TERMS OF THIS
AGREEMENT, DO NOT PROCEED WITH INSTALLATION OF
THE SOFTWARE. PROMPTLY RETURN THE SOFTWARE AND
ANY OTHER ITEMS (INCLUDING WRITTEN MATERIALS),
WHICH ARE PART OF THIS PRODUCT TO THE PARTY FROM
WHICH YOU OBTAINED THEM. ANY FEES YOU PAID
SPECIFICALLY FOR USE OF THIS VERSION OF THE
SOFTWARE WILL BE FULLY REFUNDED.

In order to preserve and protect its rights under applicable laws,
Vortex does not sell any rightsin the SOFTWARE. Rather, Vortex
grants the right to use the SOFTWARE by means of a SOFTWARE
LICENSE. Vortex specifically retainstitle to all Vortex computer
software.

1.GRANT OF LICENSE In consideration of payment of License
and your agreement to abide by the terms and conditions of this
License, Vortex, as Licensor, grants to you, the LICENSED END
USER, anonexclusive right to use and display this copy of the
SOFTWARE on asingle COMPUTER (i.e. with asingle CPU) at a
single location so long as you comply with the terms of this License.
If the single computer on which you use the SOFTWARE is a multi-
user system, the License covers all users on that single system.
Vortex reserves all rights not expressly granted to you under this
Agreement.

2.0WNERSHIP OF SOFTWARE. Asthe LICENSED END USER,
you own the magnetic or other physical media on which the
SOFTWARE is originally subsequently recorded or fixed, but an
express condition of this License isthat Vortex retains title and
ownership of the SOFTWARE recorded on the original disk copy(ies)
and all subseguent copies of the SOFTWARE, regardless of the form
or mediain or on which the original and other copies may exist.
ThisLicenseis not a sale of the original SOFTWARE or any copy.

3.COPY RESTRICTIONS. The SOFTWARE and the
accompanying written materials are copyrighted. Unauthorized
copying of the SOFTWARE, including SOFTWARE which has been
modified, merged, or included with other software, or of the written
materials is expressly forbidden. Y ou may be held legal responsible
for any copyright infringement which is caused or encouraged by your
failure to abide by the terms of this License. Subject to the
restrictions above, and if the SOFTWARE is not copy-protected, you
may make one (1) copy of the SOFTWARE solely for backup
purposes. Y ou must reproduce and include the copyright notice on
the backup copy.

4.USE RESTRICTIONS. Asthe LICENSED END USER, you may
physically transfer the SOFTWARE from one computer to another
provided that the SOFTWARE is used on only one computer at a
time. You may not electronically transfer the SOFTWARE from
one computer to another over a network. Y ou may not distribute
copies of the SOFTWARE or accompanying written materials to
others. You may not modify, adapt, translate, reverse engineer,
decompile, disassemble, or create derivative works based on the
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SOFTWARE. You may not modify, adapt, translate or create
derivative works based on the written materials without the prior
written consent of Vortex.

5. TRANSFER RESTRICTIONS. This SOFTWARE is licensed only
to you, the LICENSED END USER, and may not be transferred to
anyone without the prior written consent of Vortex. Any authorized
transferee of the SOFTWARE shall be bound by the terms and
conditions of this License and Limited Warranty. In no event may
you transfer, assign, rent, lease, sell or otherwise dispose of the
SOFTWARE on atemporary or permanent basis except as expressly
provided herein.

6.TERMINATION. ThisLicenseis effective until terminated. This
License will terminate automatically without notice from Vortex if
you fail to comply with any provision of this License. Upon
termination you shall destroy the written materials and all copies of
the SOFTWARE, including modified copies, if any.

7.NO WARRANTY. THE SOFTWARE AND ACCOMPANYING
WRITTEN MATERIALS (INCLUDING INSTRUCTIONS FOR USE)
ARE PROVIDED "ASIS" WITHOUT WARRANTY OF ANY
KIND. FURTHER, VORTEX DOES NOT WARRANT,
GUARANTEE OR MAKE ANY REPRESENTATIONS REGARDING
THE USE, OR THE RESULTS OF USE, OF THE SOFTWARE OR
WRITTEN MATERIALS IN TERMS OF CORRECTNESS,
ACCURACY, RELIABILITY, CURRENTNESS, OR OTHERWISE.

NO ORAL OR WRITTEN INFORMATION OR ADVICE GIVEN BY
VORTEX, ITSDISTRBUTORS, AGENTS OR EMPLOYEES
SHALL CREATE A WARRANTY OR IN ANY WAY INCREASE
THE SCOPE OF VORTEX'S WARRANTY OBLIGATIONS AND
YOU MAY NOT RELY ON ANY SUCH INFORMATION OR
ADVICE.

8.NEITHER VORTEX NOR ANYONE ELSE WHO HAS BEEN
INVOLVED IN THE CREATION, PRODUCTION OR DELIVERY
OF THIS PRODUCT SHALL BE LIABLE FOR ANY DIRECT,
INDIRECT, CONSEQUENTIAL OR INCIDENTAL DAMAGES
(INCLUDING DAMAGES FOR LOSS OF BUSINESS PROFITS,
BUSINESS INTERRUPTION, LOSS OF BUSINESS INFORMATION,
AND THE LIKE) ARISING OUT OF THE USE OR INABILITY TO
USE SUCH PRODUCT EVEN IF VORTEX HAS BEEN ADVISED
OF THE POSSIBILITY OF SUCH DAMAGES.

9.MISCELLANEOUS. This License isgoverned by the laws of the
Province of British Columbia and shall benefit Vortex, its successors
and assigns.

ACKNOWLEDGEMENT

BY INSTALLING THE SOFTWARE, YOU ACKNOWLEDGE
THAT YOU HAVE READ THIS LICENSE, UNDERSTAND IT,
AND AGREE TO BE BOUND BY ITS TERMS AND CONDITIONS.
YOU ALSO AGREE THAT THISLICENSE IS THE COMPLETE
AND EXCLUSIVE STATEMENT OF AGREEMENT BETWEEN
YOU AND VORTEX AND SUPERSEDES ALL PROPOSALS OR
PRIOR AGREEMENTS ORAL OR WRITTEN, AND ANY OTHER
COMMUNICATIONS BETWEEN THE PARTIES RELATING TO
THE SUBJECT MATTER OF THE LICENSE OR ANY
WARRANTY.

* ADDCALC isatrademark of Vortex Business Software
Copyright © 2002 Vortex Busness Software. All rightsreserved
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